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Benefits

 Easy to use

* Increased accuracy because unit Is using
ScoutNET data

 Saves time for unit and councill


Presenter
Presentation Notes
If possible, show the part of the DVD called Benefits.
Explain how easy it is to use.
Explain that the system will store more data, because the person entering the information is the source of the data.
Explain that data accuracy increases because:
the person entering the information knows it better than anyone.
the unit starts with ScoutNET data and then updates it.
no one has to decipher another person’s handwriting.
you can make corrections to the data anytime before submitting.
all the BSA rules and policies are enforced, decreasing the time a DE must spend correcting defects.
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The Process

Unit recelves access code

Go to the council Web site and select Internet
Rechartering

Complete the rechartering process
Print recharter applications
Obtain necessary signatures

Forward charter application, member
applications, and money to the councll


Presenter
Presentation Notes
The unit receives an access code from the council (you might pass out the access codes at this meeting).
Go to the council’s Web site, and click on the Tutorial link.
You must use Microsoft Internet Explorer browser. You can access the Internet with AOL, but you must open Internet Explorer browser to view the Web page correctly.
Log on with the unit’s access code and explain that the unit processor can continue using the access code until the charter is submitted.
The system will populate the form with the current information from ScoutNET.
When the unit completes the process, it submits the file. This submittal process creates the charter renewal batch for the unit within PAS and places it on hold. 
Information is updated at the council.
The unit prints the recharter papers and acquires the appropriate signatures. The signature gives national the authority to conduct background checks, for a youth to participate in the program, and for adult leaders to be approved.
Forward the papers and money to the council office.
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HOW IT WORKS
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Unit Charter Renewal System

Welcorme to the registration page for the Boy Scouts of America's online Unit Charter Renewal System.
To complete the registration process, you must have the fdcoess Code - provided to vou by your council,
If you do not have the Access Code, please contact your council.

fccess code ¢ |
Unit type : | Pack

Unit number :

@2003 Boy Scouts of Amerca. All rights reserved, Privacy statement. Yerslon 1.8.5 Beta,



Presenter
Presentation Notes
Enter your unique access code and unit information.  The council provides the access code.
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2 UCRS Registration - Microsoft Internet Explorer provided by BSA ScoutNet 2000 v.8 E]

File Edit View Favorites Tools Help

Favorites ._.}Media \‘F—‘

FyalidateRegisterUnit. aspx

Circle Ten Council: Crew 1930

Unit Charter Renewal System

Login | Help |

Confidentiality Statement

You are about to view information confidential to your unit and Boy Scouts of America. You accept the
responsibility of maintaining the confidentiality of this information. You agree you will share this
information only with individuals in your unit or the Boy Scouts of America on a need to know basis.

You agree this information will not be distributed or shared outside of the Boy outs of America.

I agree. I disagree.

@2004 Boy Scouts of America. All rights reserved. Privac tatement. Yersion 1.8.6 Beta,

5 @ Internet

start 3 =1 W] | TRAVEL Quency - Mic.., ‘Documents - Micrasof .., 2} UCRS Registration - ... & Inbox - Microsaft Out. .. R )% 3:25PM


Presenter
Presentation Notes
Everyone must agree to a confidentiality statement.
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Cradle Of Liberty Council: Pack 0147

"#- Unit Charter Renewal System

T

| Loagin | Help |

Please enter your contact information and create your password to complete the registration process.,
First name : |
Last name :
Password (alpha numeric, 6+ characiers) ;

Re-enter password :
E-Mail :
Re-enter E-Mail :

Phone number : - - - [Ext)

@2003 Boy Scouts of America, All rights rezerved, Privacy statement. Yersion 1.5.5 Beta,


Presenter
Presentation Notes
The first time you log on, you will complete the requested information including setting a password.  Once this profile has been created, no one else can use the access code.
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Cradle Of Liberty Council: Pack 0147

Unit Charter Renewal System

++ [1:Loadoster | [2. Update Roster] [3. Check Roster] [4. Update Fee] [S. Submit Roster]

Bvigw |
r.1IJL||._ 0 routh
ult, O Youth

Welcome to the Load Roster stage. To start the charter renewal process, yvou must choose whether to renew with
infarmation retrieved from yvour council or with information uploaded from your Unit Management Software

(PackMaster/TroopMaster, Rank N' File, Scoutmate, or ScoutSoft),

Choose this button if you do not have an upload file from UME and want to
renew with council information,

Choose this button if you are prepared to upload a UMS file (chtPRKKK. csv,
where P represents the program type of your unit and =XxX represents
your unit number),

Load Council Information

Upload UMS File

@2003 Boy Scouts of America, All rights reserved, Privacy statement. Version 1.8.5 Beta.

| Home | Logout | Help |


Presenter
Presentation Notes
You receive your data from one of two sources.  Unit-management software, such as TroopMaster, can provide a file that can be uploaded.  Most units will choose to populate their data from ScoutNET (Load Council Information).
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Cradle Of Liberty Council: Pack 0147

’ﬁ‘ Unit Charter Renewal System

-

-

Foster Review | Step 1 of 5 : Update Charter Information
Renew: 0O Adult, O Youth
Mew: 0 sdult, [ outh

Please review and update your Charter Organization infarmation.
Whern completed click Mext Step.

Unit type: Pack Unit nurnber: 0147
Unit expire data: 05/31/2004 District: Triune

Charter organization: E'.".ﬂl'll?]cllcﬂl Luth Church Of The
Trinrky

Country: US /-
Address 1: 2300 5 18th 5t
Address 2:
City: Philadelphia ZIP code: 19145 3730
State: PA

Foreign
.5, telephone number: (Ext) telephaone

nurmber:

Unit term (rmonths): EXD:-rl‘grtdQE; 05-31-2005

Check box if unit
qualifies for 100%: Boy's
Life recognition :

| Home | Logout | Help |



Presenter
Presentation Notes
The information for the chartered organization is then available to update.
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Cradle Of Liberty Council: Pack 0147
'é‘ Unit Charter Renewal System
-

Foster Review Step 2 of 5 : Select Members for Renewal | Home | Logout | Help |
Renew: 0 Adult, 0 Youth
Mew: 0 Adult, 0 vouth

Below is your current roster, uncheclk the box for any member not renewing.

Make sure the box is checked for those renewing including non-paid members (fee status will be
determined later), When you are finished, please click the Mext button at the bottom of the page to
review your changes.

Renew Name Street Address Adult
l¥ | Migdalia Dieppa goon s e Adult
[v | Cheryl Hanley 1 Adult
[v | John Hanly 1 Adult

lv | Rosernary Kirby i Adult

v | Bob Kirk 4 e Adult

lv | George Schaefer Ir 1 Adult

v | Rev Richard Trudo : Adult

[v | williarm Wigrnore 1 Adult
Renew Name Street Address Youth

[¥ |Richard Michetti 1 Youth{Cub Scouts)

[+ |Micolas Proietto 1 Youthf{Cub Scouts)


Presenter
Presentation Notes
On this screen, you decide who is returning and who is not.  Those returning should have a check by their name.
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Cradle Of Liberty Council: Pack 0147

"ﬁ‘- Unit Charter Renewal System

-

-

Roster Review
Renew: 8 Adult, 5 Touth
Mew: 0 Adult, 0 Touth
Fees = $194.00

Step 2 of 5 : Select Members for Renewal

The following table(s) list those rmembers who will be renewed with your unit and those who will not, If
these lists are incorrect, please click the Previous button on the bottom of the page to make corrections.
When the lists are correct, please click the Next Step button on the bottom of the page.

MOTE: vou will be provided with the opportunity to add new members and change member information
later in the process if needed.

Following members are selected for renewal.

Mo,  Mame Street address Adult routh
1. Migdalia Dieppa Adult

z. Cheryl Hanley Adult

3. John Hanly Adult

4, Rosermary Kirby Adult

5. Bob Kirk 3 Adult

6. Gearge Schaefer Ir Adult

7. Rev Richard Trudo Adult

a. williar Wigrnore Adult

11. Frank Del Rossi Touth{Wwebelos)
12z, Paul Domenick Touth{webelos)
=4 o I N I quny |, T T R T PR B R S .

| Home | Logout | Help |


Presenter
Presentation Notes
Then a list confirming your selections is presented.
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Cradle Of Liberty Council: Pack 0147

'ﬁ'« Unit Charter Renewal System

£

Step 3 of 5 : Add New Member | Home | Logowt | Help |

Roster Review
enew; 8 Adult, 5 voutt
lewve: O Adult, 0 vouth
ees = §194,00

In this step of the Update Roster Stage, you can add new adults and youth to your roster, We will begin
first with adults. When finished, click the Next button below to add new youth.

To add new adult, please click here {= Mew Adult

Previous Mext

@2003Z Boy Scouts of America, All rights resarved, Privacy statement, Yerzion 1.%,5 Beta,


Presenter
Presentation Notes
Next, you can add new adults and youth. Our first example will register a new adult.
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Cradle Of Liberty Council: Pack 0147

Roster Review Step 3 of 5 : Add New Member

Renew: & Adult, 5 voutt
o; O Adult, 0 Youth

Fees = $124,0(

Page 1 ;: Add adult

Transfer into this Unit @ [

First name :
Last name :
Primary position in unit : b
Position 3 : w
cancel

@20032 Boy Scouts of Armerica, All rights reserved.

Middle name :
Suffix
Paosition 2 :

Fosition 4

Reset

Prvacy statement. Yersion 1.8,5 Beta.

Mext

| Home | Logout | Help |



Presenter
Presentation Notes
Name and position must be entered next.  If the individual is fulfilling more than one position, add each position.
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Cradle Of Liberty Council: Pack 0147

i Unit Charter Renewal System

LRoster Review | Step 3 of 5 : Add New Member Home | Logout | Helo |
Renesw: 8 Adult, 5 Touth
Mew: 0 adult, 0 Youth

Fers = $194.00

Page 2 : Add Personal Data for ed cation

Social securtty number : |

Country : US /'-" address type : | Home »
Address 1 :
Address 2 ¢
City State : iE
Zip
Home telephone type @ US telephone b Home telephone : -
Business telephone type ¢ US telephons w Business telephone: C
exk:
Date of birth 5 :
Maonth % |Day Ethnic background : | Choose Ethnic backgroun »
(rorn/dd/yyyy) L ? : grous

Driver license number : Driver license state :


Presenter
Presentation Notes
The next step is to complete the needed information about the individual.  Anytime there is a magnifying glass, you can make your selection from a list.
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M New Applicant - Microsoft Internet Explorer provided by BSA ScoutNet 2000 v. 8

File Edit View Favorites Tools Help
rices (gl Media £
uth1ofS.aspx

Circle Ten Council: Troop 0103

Unit Charter Renewal System

g 1 f Joewwmm) ]

Step 3 of 5 : Add New Member H e | Logout | Help |

Page 1 : Youth

Check this box if Youth is
Transfer to this Unit :

First name : donny Middle name :
Last name : Brown Suffix :
Country : E ; Address type ¢ | Home
Address 1
Address 2 :
City :

Zip code :

uts of America, All rights reserved, Privacy ement. Wersion 1.8.6 Beta,

S 9 Internet

. = Inbox - Microsaft Out. .. /2R New Applicant - Micro...

< J“u 4:08 PM


Presenter
Presentation Notes
Our next example is a new youth.  
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A New Applicant - Microsoft Internet Explorer provided by BSA ScoutNet 2000 v.8 @
File Edit

O Back -

Step 3 of 5 : Add New Member e | Logout | Help |

Telephone type : Home telephone :

Date of birth :
(mm-dd-yyyyp)

Ethnic background :

Youth grade :

Sex F: Boys' Life :
Youth e-mail :

Cancel

@20032 Boy Scouts of America. All rights reserved g tement. Version 1.8.6 Beta,

2 & Internet

e — — — ; — ; _ ———————
77 start & = o ” r" TRAVEL Quency - Mic, .. r:;ioau.merts-mcmsof rfﬁnw-mmso&mt... 2 new Applicant - Micro. .. J_'% 4:09 PM


Presenter
Presentation Notes
As with the adult, page 2 is available to add more information.
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2 New Applicant - Microsoft Internet Explorer provided by BSA ScoutNet 2000 v.8
File Edit View Favorites Tools Help

OBa-:k J J—’ 58 : vorites ._IJ*Media £

Addre: £ ] https:/fscoutnet, scouting. orgfucrsqay! CRSPr: thD oM. aspx
Circle Ten Council: Troop 0103

Unit Charter Renewal System

i F Jewmwem] ]

Step 3 of 5 : Add New Member

Page 3 : Parent /f Guardian for Donny Brown

Is the Parent f Guardian an adult member of this unit?

@2003 Boy Scouts of America. All rights reserved. Privacy statement. VYersion 1.8.6 Beta,

H art P siw] e r:ii'TRAVB.Qumcy—Mt... [" 2N Documents - Microsof... rfq‘.ninx-m&m... 2§ New Applicant - Micro...

(=1[c

| Logout | Help |

S @ Internet

&% 4:09PM


Presenter
Presentation Notes
You must select if the parent is or isn’t a current member of the unit.


INTERNET

RECHARTERING

Circle Ten Council: Troop 0103

Unit Charter Renewal System

Roster Review Step 3 of 5 : Add New Member | Home | Logout | Help |

Renew: 14 Adult, 27 Touth
Mew; O Adult, 1 Youth
Fees = $450.30

: Parent f Guardian for Donny B

Relationship : | Stepfather of w Guardian ; I

Select Name

-

Millie Armald
Dennis Arnald
Dennis Arnold
Ron Boling
Zusan Brogdon
Wwilliarn Hayden
Louis Haolman

Debbie Halman

3 THTH] T T Y

Billy Jared
Conna Jared
Jasaon Jones

Michael Qwen

XYY

Mancy Towner

]


Presenter
Presentation Notes
If the parent is a member of the unit, you must select the proper relationship and individual.  Once the individual is selected, the parent’s record will automatically be completed.
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R New Applicant - Microsoft Internet Explorer provided by BSA ScoutNet 2000 v.8 E]

File  Edit View  Favorites Tools Help
Search Favaorites !9 Media
uth

Circle Ten Council: Troop 0103

Unit Charter Renewal System

Step 3 of 5 : Add New Member | Home | Logout | Help |

Page 4 : Parent / Guardian for Billy Brown

Relationship : pfather of Guardian :
First name : bert Middle name :
Last narme : g Suffix :
ess same as youth
Country : Address type :
Address 1 :

Address

@2003 Boy Scouts of America. All rights reserved. Priv tement. Version 1.8.6 Beta,

& ] Done S & Internet

# start = o "TRAVEL Quency - Mic... ||l Documents - Microsof... | & Inbox - Microsoft Out... /2§ New Applicant - Micro. ..



Presenter
Presentation Notes
If the parent is not a member of the unit, the information must be completed.
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Circle Ten Council: Troop 0103

"'gﬁ- Unit Charter Renewal System

- 40

Step 3 of 5 : Add New Member | Home | Logout | Help |

Telephon

Telephone type :
f birth :
]

pation : | C I atin Employer :

outing

Parent e-rmail :

a. All rights



Presenter
Presentation Notes
Again, additional information must be filled in.


INTERNET

RECHARTERING

Cradle Of Liberty Council: Pack 0147

Unit Charter Renewal System

Foster Review Step 4 of 5 : Update Member Data

Renew: & Adult, 5 vouth
Mew: 0 Adult, 0 vouth
Fees = $194.00

| Home | Logout | Help |

Below is a list of individuals currently in your new roster, In this step you have the opportunity to update personal
information about these individuals, Please scroll through vour roster and click the Update button for those individuals
requiring changes, Click the Mext Step button at the bottormn of the page when complete.

** “ou will have the option to signup members for Boys' Life subscription at the Update Fee Stage.

Remove '
:a::te from Mame Birth Date Address f Phone Position E;zs
p Roster
Update |Remove Migdalia Dieppa G e 1.Den Leader I
2
Update |Remave Cheryl Hanley 1.Cubrmaster M
3
Update Remove John Hanly 1.Wabelos Leader I
3
Update |Remove Rosemary Kirby 1.Committee M

3 Chairman


Presenter
Presentation Notes
A roster of the selections is presented so you can then update information on any of the returning adults or youth.  Again, you may remove individuals from the roster.
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Roster Review | Home | Logout | Help |
Renew: & Adult, 5 vouth
Mew: 0 Adult, 0 Youth
Fees = $194.00

Position Min Max Current
Below is the 1 1 UnX Adult Positions
table lists the Executive C"H:II:E.'I" 1 1 1 Fight-MNand columin in the
table indicatg Char—tered Grganlzatlun REI:'. 1 1 1 rnust b\ within the
minirnurm an e. To chagge the
position(s) fo Cormrmmittee Chairman i 1 1 heir positioy, When the
“Current” col i n of the pagk,
Committee Mermber 2 - 3
Remember t -
Pack Trainer - - 0
Update N Cubrnaster 1 1 1
Update R Assistant Cubrnaster - - 0 Tin Taﬂ furrent'
Tiger Cub Den Leader - - 0 bep 1 1 1
Update Den Leader i - 1 ; 1 ;
TR Webelos Leader - - 1 —F 3
Asst, Den Leader - - 0 .
Update B fssistant Wwebelos Leader - - 0 - 0
. 1 1
Tiger cub adult - - 0 ) ]
Update e} eter Ir Cornrnttee Member
sst, Den Leader ]
ssistant Webelos Leader ]
Update William Wigrnore Committee Member iger Cub Adult 0



Presenter
Presentation Notes
A listing of adults filling required positions is presented with a recap of the minimum and maximum requirements and the current status.  If the current number of people for that position does not fall within the minimum and maximum levels, you will not be able to proceed any further.
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Cradle Of Liberty Council: Pack 0147

L’QEi Unit Charter Renewal System
2%

Roster Review | Home | Logout | Help |
Fenew; 8§ Adult, 5 vouth
Mew: 0 adult, 0 Youth
Fees = $19<4.00

Validation completed with Warnings:

WARNIMG: Zachary Hanley is in a grade later than the valid grades for vouth
Mermber.
Reconcile Warning Options:

o Click here to enter the correct grade for the unit registrant.,
o Click here to select the correct program level for the unit registrant.,
o Click here to remove the unit registrant from the renewal roster,

WARMIMG: Zachary Hanley is too old for vouth Member.
Reconcile Warning Cptions:

e Click here to enter the correct date of birth for the unit registrant.
e Click here to select the correct program level for the unit registrant.
o Click here to remove the unit registrant from the renewal roster.

WARMIMG: Frank Del Rossi is in a grade later than the valid grades for Youth
Member.
Reconcile Warning Cptions:

# Click here to enter the correct grade for the unit registrgnt.


Presenter
Presentation Notes
Each individual is checked to ensure that he meets the requirements for registration. Warnings and errors may appear.
Errors must be corrected, while warnings should be checked.
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Cradle Of Liberty Council: Pack 0147

Unit Charter Renewal System

Roster Review | Home | Logout | Help |
Fenew; & Adult, 5 Touth
Mew: 0 Adult, 0 vouth
Fees = $194.00

Below is a list of individuals in your new roster. In this step you have the opportunity to update fee status and Boys’ Life
information about these individuals, Please scroll through your roster and click the Update button for those individuals
whose fees are incorrect. Click the Next Stage button at the bottorn of the page when complete.

Charter fee = 20

Update Name Birth Date Boys" Life Member Total Fee Adult f
Fee Fee Fee Youth

Update Migdalia Dieppa £0.00 $10.00 $10.00 adult
Update Cheryl Hanley $0.00 $10.00 $10.00 Aadult
Update  John Hanly £0.00 $10.00 $10.00 adult
Update Rosemary Kirby $0.00 $10.00 $10.00 adult
Update Bob Kirk $0.00 $10.00 $10.00  Adult
Update George Schaefer Ir £0.00 $10.00 $10.00 Adult
Update Rew Richard Trudo £0.00 £0.00 $0.00 adult
Update  williarn Wigmore $0.00 $10.00 $10.00 adult
Update Frank Del Rossi $£10.50 $10.00 $20.80 vouth
Update  Paul Domenick £10.50 $10.00 $20.80  Youth
Update Zachary Hanley $£10.50 $10.00 $20.80 vouth
Update Richard Michetti $10.50 $10.00 $20.80 vouth

Update Micolas Proietto IR $£10.50 $10.00 $20.80 Youth



Presenter
Presentation Notes
A final roster with fees will allow you to go back and make adjustments, such as adding Boys’ Life subscriptions.
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CHARTER RENEWAL
APPLICATION

Unil: Trosop G264
Disirict: Tomkawa Comey:
Lnil Stus: B Tarm: 12 months Expire Dabe: 03312005

Charier Org: Fxecutive Officer: Bons Lila: 0
Flower Mound 2nd Ward-Church Lis Term: 12 months
1141 Butisrickl L 706 Adarian Lo Hemrirm: D 2004
Flower Mound, TX TEO2ZH Flawer Mound, TX TEO2E Encls: 0572005

H
=
-

Executive Oificer Regisiration:
Cartifcalion: Signaiure

=

Faid % outh

*ultiple Youth
Clur Cirgamizabion approves Lhis application and all reregisteniesg oduolis. [ onderstanid the Pasidl ¥ outh 131
resposibility for the approsal of new adulis can ba given o our charnered organization . :
nepresmiative | Compleic information is on instruction shesi no. 284200

:|:|

Paial Aduliz SO0
Sultiple Adulis
P Adult BL

Charter Fee

I= 1 k

F

Counecil Representative
Carlification: Signature

Toial Fes Sobmitbad

147 Monihs Complebad Tenre 00 Boys' Life: W

Aduelt Moembers



Presenter
Presentation Notes
A printed copy of the charter renewal application will allow you to obtain the required signatures.
The signed copy of the application is forwarded to the council with the necessary member applications and fees.

It should be reviewed before submitting the information to the council.
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Cradle Of Liberty Council: Pack 0147

ﬁ* Unit Charter Renewal System

| Roster Beview |
Renew: 8 Adult, 5 Touth
Mew: 0 Adult, 0 Youth
Fees = £194,00

| Hame | Logout | Help |

In this stage you submit the final version of your roster to council headquarters and print your final
paperwork to send to the council along with your fee payment,

Once you submit, the only way to make further changes to your roster will be to note these changes
directly an the printad rostar,

If you would like to review a draft your roster before submitting, chick the | Roster Review | link.

Iri the next step you will be required to print your recharter roster for siggatures and submission ko
your council. When ready, dick the Submit to Council button.

Submit to Council

@2003 Boy Scouts of America. All rights reserved, Privacy statement. Version 1.2.5 Beta,


Presenter
Presentation Notes
When everything is in order, the information is submitted to the council.


Update Charter

INTERNET
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I Login II Load Roster I I Check Roster " Update Fee " Submit Roster I

NG

Update Roster

Update Charter Information

: Team
c12/31/2003

Unit type

Unit expire date

Charter organization:

Country: |US pa
Aaddress 1: 1225 Summer
Address 2:

City: |Salt Lake City

State: (UT -~

1.5, telephone
nurnber:

Unit term (months): 12

100% Bays' life | [

Sth Street and

Update Position Information

ZIP Caode: |84103

Foreign
telephone
number:

Unit new expire 12-31-2004
date:

Mext Step

Instructions

Here's your charter

organization information.
¥You probably won't need
to change anything here.

Enter "555 555 5555" as
your charter
organization's telephone
number in the U.5.
telephone humber text
field.

(Ext)



Presenter
Presentation Notes
The tutorial will allow you to walk through the system as if you are actually rechartering a unit.  It is available from any step of the process.
Each screen requests that you perform a specific action.  You can jump past a screen by clicking on the tabs at the top and selecting the specific process you want to review.


W Contents Index W Search

INTERNET

RECHARTERING

- Search - @® Internet RecharteringHelp

@ Overview

Eﬂl UCRS Pracedures

E Mavigation Overview
E Reqister and Log In
E Recover a Fargotken passward

E Load roster

2] Upload UMS File

E Ipdate the Rosker

E add new member (adulk)

E Add new member (yaukh)

E Check rosker

E Update Fees

E Subriit Rosker and Prink Charker Rene
@ Frequently fsked Questions

Load Roster - Stage One

After you have logged in, wou will be taken to the dynamic home page. This
home page will change depending on how many steps of the process are H°—”I'EI‘:| beseot | lale | Loscwore
left uncompleted. The first time the user logs in, the home page will list all most Doy to = gl 9t e0ns

the steps in the process.

To load the roster:

1. At the home page, click Begin.

2. At the Load Roster Welcome page, click Load Roster.

Result: The existing PAS data is loaded into Internet Rechartering for
editing, and the user is taken to the Update Roster page.

Important: Once you have selected a method for loading the
roster, you cannot go back and use the other method for loading
the roster without having the council “reset” the unit, If at a
later time you would like to purge your UMS data, you must call
the council to reset the unit.



Presenter
Presentation Notes
Help is available at any time.  It works just like Windows help.  Anything that is underlined is a link to additional information.  You can navigate using a table of contents, index, or search.
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